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TO:

ADULT DAY HEALTH CARE LICENSE APPLICANT
FROM:
DHH HEALTH STANDARDS SECTION 

DATE:

DECEMBER 20, 2013
RE:

FACILITY NEED REVIEW (FNR) 

On February 20, 2010, the Department of Health and Hospitals, Bureau of Health Services Financing amended LAC 48:I.12501, 12503, 12505 and adopted 12525 in the Medical Assistance Program. This rule requires all applicants for Adult Day Health Care licenses to first obtain a facility need approval before a license can be issued.
To apply for Facility Need Review, the applicant must complete the application and submit the fee and others documents.  This memorandum is provided to assist the FNR applicant in completing the application process.  PLEASE READ THIS MEMORANDUM THOROUGHLY.
· This application process places the burden of proof on the applicant to provide data and evidence to effectively establish the probability of serious, adverse consequences to the recipients’ ability to access health care if the provider is not allowed to be licensed. 

· You must submit the FNR application form, the $200.00 application fee, and the supporting documents as described in the bullet point above. You may obtain a copy of the FNR rule from the Health Standards website at http://new.dhh.louisiana.gov/index.cfm/page/248/n/24
The FNR rule also explains what the applicant must submit to have a complete application packet.  If your application packet consists of the application form only, without any documentation of data and evidence to support your burden of proof, it will be DENIED. 

· On the application, “CURRENT MAILING ADDRESS” means an address where you can receive and sign for a certified letter which will inform the applicant of approval or denial of their application. 

· The FNR application must be submitted by mail to the Health Standards Section. A non-refundable $200.00 fee and the Health Standards Section Payment Transmittal Form, which is linked on the same page as this memo and the application form, must be submitted by mail to the DHH licensing fee P.O. Box in New Orleans. 
· If you are seeking approval to be licensed at more than one geographic location, you must submit a separate application and $200.00 fee and Transmittal Form for each additional location. This fee is to be made in the form of a check, money order or certified check, payable to The Department of Health and Hospitals.
· Please note that the payment fee and the application packet are sent to  different locations.
Do NOT send payments to the HEALTH STANDARDS SECTION or to the OFFICE OF FISCAL MANAGEMENT.
· Mail payment and transmittal form to:

DHH Licensing Fee

P.O. Box 62949

New Orleans, LA 70162-2949
· The completed FNR application packet must contain the original application and three (3) copies of the application form, and the original supporting documentation and three (3) copies of each document.   Please submit the completed FNR application packet to:

DHH Health Standards Section

Attn:  Facility Need Review

P.O. Box 3767

Baton Rouge, LA 70821-3767

· The FNR review will be done by the Office of Aging and Adult Services (OAAS). You will be notified by letter of their determination regarding approval for licensure. 

· For questions concerning the application or process for applying for Facility Need Review approval, call James Taylor at Health Standards Section (225) 342-5457. For questions concerning the status of an application that has been submitted for over 90 days, call the OAAS at (866)783-5553.
· Health Standards will not accept any license applications or license fees for any Adult Day Health Care Facility unless accompanied by a letter of FNR approval from OAAS. 
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